
1. Select the File tab.  

      a) From the File tab drop down 
          menu, choose Open.  

2. A file explorer window will 
open. 

 
     
     
          

3. Select the This PC button.

      a) Scroll down until you see 
          the D: or E: drive. 

• Select the drive and then click 
Open.  

• Select the file you want to open 
the click Open.

 

4. The design will load to new 
design page.
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